
Bpe ocHoaa Ha 36 crae 1 roqxa 15 o4 3axoHor 3a .noKa.flHa caMoynpaBa (,,C,ryN6eH BecHilK Ha PM

6poj 5102 r Cryx6eH BecHilK Ha PCM 6po) 202/2a), a so BpcKa co qaeH 4 o4 3axoHor 3a 3arurhra Ha

yKaxyBaqil (Cnyx6en BecHilK Ha PM 6poj 196/15,35 /1,8 ra CnyN6eH BecHhK Ha PCM 6pol 257120)

Coeeror Ha onurhHa Ulrrn Ha ceAHilqara oAplxaHa Ha 29 4exennapu2025 roAilHa AoHece

nPouEAyPA
34 34I.]ITI/TEHO BHATPE[UHO NPhJABYBAI.bE BO ON[JTI/HA IlJTilN

1. [en

Co oaaa npoqeAypa ce ypeAyBa nocranKara 3a 3aurilreHo BHarperuHo npr,rjaeyBaFbe Bo

OnuruHa [Urrn, L{enra e Aa ce o6es6e4r,r jacna, 6es6e4Ha v AoBepnABa nocranKa 3a

npileM, eBhAeHTilpaFbe, nocranyBaFbe/ qyBaFbe fi ta3BecryBaFbe no npujaau oA
yKax{yBaqh, cor,nacHo 3aKoHcKaTa paMKa, KaKO h noMotu npr npeHoc Ha 3HaeFbe,

o6ea6e4yaaFbe He3aBhcHo h3Bpr.r.ryBaFbe Ha npoqechre il KoHThHyrpaHo h3BpruyBaFbe

Ha saAaqhTe.

2. 3axoHcxa paMxa

- 3axon 3a 3a[urhra Ha yKaxyBaqrre;
- [1paarnHfiK 3a 3alxrhreHo BHarpeuHo nprjaayaarue Bo LlHcrhryr-lhhre ao jaenuor

ceKrop;
- 3axon 3a onuJTa ynpaBHa nocranKa;
- 3axon 3a apxhBcKr,t ruareprjan;
- Vpe46a 3a KaHqenapilcKo h apxhBcKo pa6orerue.

3. Mexar;epcxa rn$oprvraqrja

ConcrseHhx Ha npouec [paAonaqanHux
O4roaopHo nhqe 3a npoqec OanacreHo nrLle 3a npheM Ha nprajaara oA

yHaxyBaq h

Uen Ha npol{ec
O6es6e4yoarue Ha AoBepnhB, rpaHCnapeHTeH vj

6ee6e4en MexaHh3aM 3a 3a[xrt4TeHo BHarpeluHo
n pria ayaa rue,

Knyrnr pn3uwj
He4oaenHa AoBep6a Bo npoqecor, orKpt4BaFbe Ha

H4eHThreror Ha yKalxyBaqor, naxHo nprjaayaarue
o A nnqlt no6y Avl nnu He3aryoBo.ncrBo.



4. 3a urrre no npr,rjaayBa lbe

3au:rrreHo nprjaayaarue e npr,rjaayBaFbe oAHocHo orxphBaFbe co Koe ce npeHecyBa
pa3yMHo coMHeBaFbe vnn co3Halhe AeKa e ta3BpueHo, ce h3Bptuyla vnv e aepojarHo 4exa (e

ce il3BpLLJ14 Ka3HhBO, HeeThLrKO VnU Apyt9 He3aKOHr4TO hnH HeAO3BOflhBO nOCTanyBaFbe CO KOe

ce noBpeAyBa vnt+ 3arpo3yBa jaaHror ilHTepec,

3au:rrteno BHarpeluHo nprjaayearue yKaxyBaqor ce Bp[ut4 ao Onurrna LlJrrn.

Ha yxaxyaaqor My ce o6es6e4yBa 3arurrra cornacHo co 3aKoH 14 My ce rapaHrilpa
aHoHrlMHocr t4 AoBepnhBocr Ao creneH h Ao MoMeHror Ao xoj roj roa ro 6apa.

5. Onrc Ha npoqec

L. Oanacryaalbe Ha nn\e n o6ee6e4yeaFbe Ha ycnoBA aa pa6ora

[pa4onavanHhKor na OnurrrHa L].Jrrn co pelxeHhe Ha3HaqyBa oB.nacreHo nhqe 3a

npileM ua nprjaara oA yKalKyBaqh.

lpa4oHauanHilKor e AonxeH Ha oBnacreHoro nhqe Aa My o6es6e4ra: npocrop sa pa6ora
cooABereH 3a npreM Ha yKax(yBaurre, xoj (e oaos^noxu AoBepnuBocr h MolKHocr 3a 3alurilTa
Ha hAeHrhreror Ha yKalxyBaqor; noce6eH xorvrnjyrep o6es6e4en co eAhHcrBeHo Kopr4cHt4LlKo

vMe v nosv1Ka, noce6Ho eneKTpoHcKo caHAaqe 3a eneKTpoHcKa noujTa o6es6e4eHo co
eAhHcTBeHO KOpl4CHhL{KO hMe V /]|O3LAHRa KpehpaHa oA oBnacTeHoTo nhL{e il no3HaTa caMo
HeMy; noce6en npreMeH iurem6rn; noce6en AenoBoAHhK; noce6na rene$oncxa nunuja;
AoKyMeHrapeH opMap 3a o6ea6e4eno qyBaFbe Ha npr4MeHhre npujaew, 3anrcHhqilre,
nphMeHhTe r co3AaAeHI4Te AoKyMeHTil V ApYtVl t'ttarcpujanu Bo BpcKa co 3a[uThTeHoro
BHarpeluHo nprjaayoarue, noce6Hror AenoBoAHt R tA npneMHhor neqar u wteta6un.

Co noce6no peuJeHhe AoHeceHo, Bp3 ocHoBa xa o4pe46r,r o4 Vpe46ara 3a apxhBcKo h
KaHlie/laphcxo pa6orerue, lpa4oHal]a,rlHhKor ro oBnacryBa oBnacreHoro nilqe 3a KopilcreFbe t,j

paKyBaFbe co noce6Hror urenn6rn h npheMeH neqarh Aa BpuJh npheM Ha npujaen op,,

yKaxyBaq rl,

lpaAonavanHilKor Ao lpxaaxara xonnrcrja 3a cnpeqyBahbe Ha xopynqujara rra

AOCTaByBa CneAHilTe noAarollt4 3a oB,nacTeHoTo nhqe:
- vMe v npe3]4Me;

- pa6orno Mecro;
- reneQoncxra 6poj 3a KoHraKr;

- nolureHcKa aApeca h aApeca Ha eneKrpoHcKa nouJTa 3a npreM nanprjaer;
Oare no4aroqil ce o6jaayeaar h Ha ee6-crpaHara na Onulrrna l.IJrrn.

2. flo4uecyBatr,e Ha npvrjaaa

[1 pujaaara Mo]Ke ga 6uge AocraBeHa n/cMeHo, Bo 3aneqareH KoBepr co Ha3HaKa,,3a
oBnacreHoro nhL{e 3a npileM Ha nprjaar oA yKaxyBaev1"", eneKTpoHcKh npeKy noce6na e-

nolura Ha oBnacreHoro nhL{e 3a npheM na nprjaer oA yKaxyBavr xoja e onpeAeneHa 3a oBaa



HaMeHa, Anv YcHo npeKy pa3roBop co oBnacTeHoTo nhqe 3a uTo ce cocTaByBa 3anhcHl4K.

llprjaerre ce nprMaar ao pa6orHo BpeMe Ha onurhHara nnn npeKy eneKTpoHcxara noura
(nnern) xoj e 4ocraneH Bo cexoe BpeMe.

3. l-lpnenn h eBHAeHrhpalbe

ilprenn Ha nprjaarre 3apaAh 3alurhreHo BHarpe[uHo nprjaeyearue ro Bptxh

oBnacreHoro.nHL{e/ Ha Koe My ce o6es6e4yea He3aBilcHocr t4 HenpeL{Hocr eo pa6oreroero.
ll prmenrre npnjaau ce 3aBeAyBaar oA crpaHa Ha oB.nacreHoro nilqe vcrvlor AeH no

npileMor co craBaFbe Ha noce6en npheMeH urenn6rn h eBhAeHTilpaFbe Bo noce6uror

AenoBoAH 14 K,

floxonxy nprjaeara e,qo6rena ycHo, oBnacreHoro nhqe cocraByBa 3anHcHr4K Bo xoj ce

coApxaH14 noAarollh 3a yxax{yBalror, noAarollil 3a nhl{ero oAHocHo cy6jexror nporra xoj
yKalxyBaqor nprjaayaa, onvc Ha Ka3HtaBo nnn Apyto He3aKoHhro h HeAo3BonvBo vnv HeerilLtKo

nocranyBaFbe co Koe ce noBpeAyBa nnt4 3arpo3yBa jaanror hHTepec, npeAaolxeHV oA
yKalxyBaqor, HaqhH r Qopnna Ha KoMyH14xaqr,rja nonnefy oBnacreHoro nrLle il yKalKyBaqor,

npvno3n, AaryM h Mecro Ha npheM Ha nprjaeara. Coanafabero Ha noAaroL{hre oA ycHara

nprjaea Bo coAplKt4Hara Ha 3anhcHr4Kor ce norBpAyBa co nilqeH nornhc Ha yKaxyBaqor il
oB,nacTeHoTo nilqe.

,{oxonxy nprjaaara e AocraBeHa Bo eneKrpoHcxa $opma, oB,nacreHoro nfiLle ro neqarh
3anhcor t4 hcneqareHoro co npnno3v po6nean ao Qoprvra Ha eneKTpoHcKh 3anhch ro 3aBeAyBa

xaxo nprjaaa ao noce6eH AenoBoAH14K,

3aae4ysarue Ha nprjaarre (nprameHr no nouJra, enexTpoHcKa noura h ycHo Ha

sanrcnrx), oB,nacreHoro nnLle ro Bpru14 co craBaFbe Ha noce6en npheMeH wrem6unu
eBilAeHThpaFbe Bo so noce6eH AenoBoAHt4K.

[lprjaarre ce 3aBeAyBaar noA noce6na opraHh3aqiloHa eAhH14qa cnopeA cneAHilor
n.naH Ha apxvBcKt/ 3Haqh:

50 3AIUTHTEHO BHATPETU HO NPhJABYBAI-bE

5001 npujaaa/ noAHecox Ha yKax{yBaqor 5 roAunn

5002 3anrcxrqr u cnyx6enu 6eneuxyr 5 roAnnu

5003 3axnyvox 3a noHaraMouHo nocranyBaFbe 5 roqunu

5004 l4aeeuraj 3a nphMeHu npujaan 5 ro\unu

5005 Kopecno4enqrja co yKalxyBaqor 5 roAunu

5006 KopecnoH,qeHqrja co Apyrh opraHh 5 roquau

5007 3a6eaeu:xa 5 roaunu

5008 fipenrcxa 3 roauau



4. IlocranyBarbe no nprjaeara oA yxaxyBaqh

llo npremor h 3aBeAyBaFbe na nprjaaara, oB.flacreHoro nrL{e BpuJh npoqeHKa Ha

coAplt{hHara na nprjaBara h r43rorByBa noce6eH axr (saxnyvox; cnyx6ena 6eneulxa) ao xoj
HaBeAyBa Kyc onilc Ha nprjaaeHZre HaBoAh, HaBeAyBa Aanvi nprzjaeara e.florhqHa Ll pa3yMHa 14

HMa AoBonHo HaBoAl4 3a Aa Mox{e Aa ce nocranyBa no vcrara n Aann yKaxyBaqor e oA nexoja
oA Kareropvtnre oA qneHor 2 o4 3axonor (4oxonKy e co no3Har r4eurrrer), AoKonKy e
aHoHilMeH yKalxyBaqor, oA t43BptueHara npoqeHKa Ha coApu{t4Hara Ha nprjaaara ce npoqeHyBa

Aanv e nprjaea oA yKaHyBaq v Aanv (e ce nocranyBa no vcrara.
l-loxpaj 3aK,rlyqoK, ce rapa6oryBa h Aonhc - lzlseecryBaFbe Ao [pa4onavan HVKIF, KaAe ce

HaBeAyBaar HaBoAhre o4 npr,rjaaara (6es noAaroqr4 sa vAeHrvreror Ha yKaxyBallor) r sa

MepKhre Koh oB.flacreHoro nrqe (e rH npe3eMe Bo HacoKa Ha npoBepKa Ha HaBoAHTe oA
nprjaaara. Io rcxnyuoK, AoKonKy oBnacreHoro n14qe Bo Bpluebero Ha npoqeHKara KoHcrarhpa

AeKa HaBoAhre oA coAplt(ilHara Ha nprjaeara HenocpeAHo untt nocpeAHo ce HacoLleHh nporltB
lpa4onavanHhKor/ nprjaeara ja npocne,qyBa Ao HaAne]KHara hHcrr/ryt-{uja (MBP, OJO, AKCK,
Ha po4e r-r npa ao6pa H r,tren).

ilo rsaecryBaFbero Ha rpaAoHaqa,nHhKor, AoKonKy npr,rjaeara e cooABeraHa 3a HaraMoluHo
nocranyBaFbe/ oBnacreHoro nhLle npe3eMa HeKoil oA cneAHhBe aKTLIBHOCTI4:

- AocraByBa 6aparue 3a AocraBa Ha nprjaaara Ao Apyra HaAnelKHa uncruryquja na

Ha4lelKHo nocranyBaFbe, (4oxonxy ce pa6ort,t 3a HaBoAh 3a coMHeBaFbe 3a He3aKoHcKh

pejctanja, MBP, AKCK, Hapo4eu npaeo6panrrel, Jaeno o6aunutencrBo, 3aBhcHo oA Bvl1or

h rex{ilHara Ha nprjaaenrre Haao4r).
- AocraByaa 6aparue za npn6upaFbe Ha raHQopnaq.zv oAApytvl opraHu3aL{voHV eALAHVlWi Bo

onlurhHara (4oxonxy HaBoAI4re ce oAHecyBaar Ha HeerhqKo h,flh He3aKoHcKo noBeAyBaFbe

il HaAnelxHa e Apyra opraHh3aLlhoHa eAhHhl{a Bo onuJThHara). Cnyx6enoro nilLle Bo

onu.lrilHara HaAnex(Ho 3a nocranyBaFbe eo o6nacra Ha xoja ce oAHecyBa nprjaaara,
nocranyBa no nprjaeara, npe3eMa Mepxh no hcrara v vl3torlyla rsaeuraj 3a npe3eMeHhre
MepKh Bo BpcKa co nprjaaara xoj ro AocraByBa Ao oBnacreHoro nn\e.

- AoKo.nKy HaBoAhre coAplKaHh Bo nprjaoara ce HeAoBonHh vnh HeAoBonHo jacxN

oB,nacreHoro nHLle (e no6apa Aono.rlHhTenHr rnsopmaqrar,r orq yKaxyBaL{or 3a

nprjaeeHror cnyvaj, AoKonKy e no3Har.

- npe3eMa MepKfi 3a 3a[JJThTa Ha nrqHr4Te noAaToL{]4 Ha yKa}l{yBaLlOT/ OAHOCHO nOAaTOL{hTe

Kol,4 Mox{ar Aa ro orKpt4jar Heroaror hAeHrhrer xoj 6apa ,qa 6uge aHoHrMeH unu npujaayaa

AOBepn hBo.

OgnacreHoro nhqe na 6aparue Ha yKalKyBaqor ro h3BecryBa 3a reKor v gejcteujara Koh ce
npe3eMeHh nph nocranyBaFbe no nprjaeara A My oBo3MolKyBa ylvl1 Bo cnvchre Ha

npeAMeror/ aAoKonKy nprcranor 4o ranQoprvra\vnre Bo BpcKa co npeAMeror Mor{e Aa v6a
uJTerHh nocneqr\t4 3a reKor Ha nocranKara, rvr oAAenyBa rrae rnQopMaL[ht4 r 3a roa to
il3BeCTyBa yKaxyBaqoT, a My oBo3MOXyBayBVA BO OCTaHaTilOT Aen OA CnhCilTe Ha npeAMeToT.



3a npesenneHHre MepKh Bo BpcKa co nprjaaara oBnacreHoronilqe ro h3BecryBa yKalKyBaqor

AoKonKy e no3Har naj4oqna .qo 15 AeHa oA AeHor Ha npLleMor na nprjaaara.

ilo saapuyBaFbero Ha nocranKara, oB,rlacreHoro nrL{e ro apxhBhpa npeAMeror h 3a

t4cxoAor oA nocranKara no npeAMeror o$opnneH no nprjaea ro H3BecryBa yxalxyBaqorAoKonKy
e no3HaT,

!oxytuenrrre Rovl tv1 h3rorByBa oBnacreHoro n14qe ce 3aBeAyBaar Bo noce6Hror

AenoBoAHl,lK noA noce6nara opraHt43aL{iloHa eAhH14L{a h ce AocTaByBaaT Ao cooABerHhTe
t HcrvtrY\ttv1 vnn oprcHr3al{hoHh eAVHIAq:r, so OnLUrhHa LIJrhn, Bo 3arBopeHo n,nhKo, no nolura
vnn nvlrllo Ha paKoBoAHt4or aAMilHhcrparilBen cnyx6enrK oA opraHh3al{hoHara eAhHt4l{a Bo

onlurrHara Ao Koro e aApechpano 6aparuero. r{oxynneHThre ce nornhuJyBaar oA oBnacreHoro
fiV\e l Ha VCTt/lTe Ce CTaBa neqaT.

,(oxonxy ce yrBp4h,qexa nprajaBara He npercraByBa, oAHocHo He ce oAHecyBa Ha nprajaea
Ha yKaxyBaq, oBnacreHoro nilL1e BeAHalu Bo npeAMeror craBa sa6eneLUxa xoja ce eBhAeHTilpa
BO nOCe6nnor AenoBoAHt4K/ 3aApxyBa XOnr,tja oA npeAMeror, r3rorByBa AonIc 3a

AOCTaByBaFbe Ha npeAMeToT CO nphnoxeHhTe AoKyMeHTr4 BO OphrhHan AO apxvBor vnvl
npHeMHoro oAAAeneH14e Ha HaAneHHara unctuty4u)a, ro h3BecryBa noAHochre,nor Ha

nprjaaara AoKonKy e no3Har v to apxltllpa npeAMeror.

floxonxy ce yrBpAt4 HeHaA.flexHocr Ha onuJrHHara 3a nocranyBaFbe no nprjaaara,
oB,nacreHoro nhLle AoHecyBa 3aKnyqoqil 3a noHaraMo[uHo nocranyBabe no nprjaBara KoLl ce
oAHecyBaar Ha HeHaAnexHocra Ha on[urhHara 3a nocranyBaFbe no nprjaBara/ oAHocHo aKo
npNjaeara e HacoqeHa KoH rpaAoHaqanHhKor Ha onlurhHara r H3rorByBa Aonhc 3a

npocneAyBabe Ha nprjaaara Ao HaAnexHa t4+crvryqraja Haj4oL{Ha Ao 15 pa6ornra AeHa oA

AeHor Ha npheMor na nprjaBara h ja npocne4yBa Ao HaAnexHa nactnry4uja h h3rorByBa

Aon/,c 3a h3BecryBaFbe Ha yKax{yBaqoT AoKonKy e no3HaT Bo BpcKa co npocneAyBaFbe Ha

nprjaeara v to apxnBnpa npeAMeror.

5. 3aulrrra Ha yKax{yBaqor

oanacreHoro nhl{e e AonxHo Aa ro 3aurvrl hAeHrrreror Ha yKaxyBaqor/ AoKonKy e
n03Har/ oA npileMor ua npujaaara Ao 3aBpuyBaFbeHa nocranyBaFbero no HeroBara nprajaaa.

OnurrHara e Aon)HHa Aa My o6es6e4ra 3a[urrra Ha yKa]KyBaqor oA 6hro xaxoe BL4AHa

noBpeAa Ha npaBo, nph yrBpAyBaFbe oAroBopHocr/ canxqrja, npecraHoK na pa6oren o4Hoc,
cycnensNja na pa6orHo Mecro, pacnopeAyBaFbe Ha Apyro pa6oruo Mecro Koe e noHenoBo,nHo,

At4c{pnu41a4uia nnu urerHo 4ejcrare Anv onacHocr oA HacranyBaFbe Ha rurerHra 4ejcraraja
3a paAh Lts Bp[u e H oro 3a uJTr4Te Ho BH arpe [x Ho n p rja ayaarue,

B. HsaeurrajHocr

OgnacreHoro nhLle 3a npueM Ha

Aa AOCraBh nonyroAh[ueH naaeu:raj
cnpeqyBaFbe Ha Kopynqrjara, ao jynu

npujaeu oA yxax{yBaqil e AonxHo ABanarh Bo roAilHara
3a nphMeHil npujaevt 4o ,Il,pxaanara xonnncrja 3a

3a npBara no.noBrHa Ha roAr{Hara h Bo janyapr sa



BTOpaTa no,noBhHa Ha roAhHaTa/ KaKo [xTo e HaBeAeHo Bo llpaBnnHVKor 3a 3a[llTt/TeHO

BHarpe[uHo nprjaByBaFbe. Bo cnyvaj xora He ce AocraBeHh npujaau, oB.nacreHoro nhLle
nilcMeHo ja rseecryaa IKCK AeKa Bo rseeu.rrajHror nephoA HeMa npilMeHo nprjaera o4
yKalKyBaLr il.

9. 3aepu.rHn o4pe46ra

Oaaa npoqeAypa cranyBa Bo cuna HapeAHhor AeH oA AeHor na o6jaeyaaFbero Bo

Cnyx6en r,nacHilK na Onurrna lUrrn,

3a Hejsrno cnpoBeAyBaFbe ce 3aAonxyBa oBnacreHoro nhlle 3a 3aurhreHo BHarpe[JJHo

nprjaayaar-ue, Ha3HaqeHo co pe[ueHHe oA [pa4oHavanHhKor Ha onurrna Ulrrn.
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Onu:rrHa lllrrn


